TATAPCTAH PECIMYBJ/IMKACHI BOJITAPCKUM ropopackoii

CMAC MYHUUWNMANb NCMNONMHUTENbHbIN
PANOHDI KOMWTETCMNACCKOIO
BOJIFCAP LLU3bIPE MYHWUWNNANIBHOIO
BALUKAPMA KOMUTETHI PAVOHA

PECMYBJ/IMKN TATAPCTAH
KAPAP MOCTAHOBJ/IEHWNE

« » M 2020 T.

06 yTBEPXAEHUN aAMUHUCTPATUBHOIO
pernameHTa npefocTaBAeHUs MyHULMNaNbHOM
YCNYTX N0 PacTOPXKEHWIO [ACTBYIOLLErO
[0roBOpa apeHbl MyHULUMNANLHOIO UMYILLLECTBA

B uenax peanusaummn ®depepanbHoro 3akoHa ot 27 uwond 2010 roga Ne 210-®3
«O6 opraHmsauum npegocTaBieHUs TFOCYAAPCTBEHHbLIX M MYHUUMMANbHbLIX — YCAYI»,
PYKOBOACTBYACL noctaHoBneHnem KabuHeta MuHuctpos Pecnybnuku TatapcTtaH oOT
02.11.2010 r. Ne 880 «O6 ytBepxaeHun Tlopsaaka pa3paboTky W YyTBEPXKAEHUSA
aAMUHUCTPATUBHBLIX pernaMeHTOB MpefoCTaB/ieHuA rocyfapCTBeHHbIX  ycnyr
NCNONHUTENIbHLIMW  OpraHamMu B/iacTu Pecny6nukn TaTapctaH W O BHECEHUU
M3MEHEHUA B OTAeNbHble nocTaHoBNeHnss KabuHeta MWUHUCTPOB Pecny6/nKu
TartapctaH», bBonrapckuin  ropoackomu VcnonHutenbHblh  KomMuTeT  Cnacckoro
MYHULMNAaNbHOro paioHa Pecny6nunkn TatapctaH

MOCTAHOBJIAET:

1.YTBepanTb  aAMMUHUCTPATUBHbLIA pernameHT npefoCTaB/leHUs MYHUUMUMaNbHOW
YyCNyrn Mo pacTOPXeHWK [elCTBYHOLWero [Aorosopa apeHgbl MyHULMMNANbHOIO
MMYLLECTBA, COMaCHO NMPUIOXKEHNIO.

2. lMpusHaTb yTpaTMBWMKM Ccuny npunoxeHne Ne8 noctaHoBieHUA bonrapckoro
ropogckoro McnonHutenbHoro kKomutera CnaccKoro MyHMLMNANbLHOrO paroHa
Pecnybnukn  TaTapcTaH Ne 39 or 16.10.2019 r. «O6 yTBEpPXAeHUU
aAMWUHUCTPATUBHLIX  pPerfameHToB  MPefoCTaBfeHUA  MYHUUMMANbHbIX  YCAYT,
npegocTtaBngemblx bonrapckMm ropofackum McnonHuTenbHblM KOMUTETOM Cnacckoro
MYHULUNANBHOTO panoHa».

3.0nybnukoBaTb HacTosilllee MOCTAHOB/NEHME Ha ofumuManbHOM cainTe Cnacckoro
MyHuumnanoHoro paioHa (http://spasskiv.tatarstan.ru/) n Ha ouunansHOM cainTe
npasoBoi nHpopmaunm PT (http:pravo.tatarstan.ru).

4. KOHTpONb, 3a UCMOMIHEHNEM HACTOALLEro nocTaHOB/IEHWSA, OCTaBAAKD 3a COOOWA.

.0. pykoBoanTena bonrapckoro
ropoAcKoro MIcnonHMUTeNbHOro KoMUTeTa
Cracckoro MyHuLUmMnasbHOro panoHa N.A.Ky3HeL0B


http://spasskiv.tatarstan.ru/

MpunoxxeHne

K NOCTaHOB/1IeHNIO0 bosnrapckoro
ropoAcKoro cnofHUTeNbHOro
KomuTeTa Cnacckoro
MYHMLIMMaNbHOro palioHa
Pecny6nunkn TaTtapcTaH

0T « /cNy 2020 r. Ne

AIMUHUCTPATUBHbIN pernaMmeHT
npefocTaB/feHUs MyHULMNANbHOM YCYrn No pacTOPXXEHWUIO AeiCTBYIOLLENO
[0roBopa apeHibl MyHULMNAbHOIo NMYLLLECTBA

1. O6L e NONOXKEHNSA

1.1. HacToswmni aAMUHUCTPATUBHbIN pernameHT npegocTas/eHns
MYHUUMNANLHON ycnyrn (panee - PernameHT) ycTaHaBAMBaeT CTaHA4apT M NoOpsgoK
npefoCTaBNEHNS MYHUUUNANbLHOW YCNYr MO PacTOPXEHUIO LelCTBYHOLWEero Aorosopa
apeHAbl MyHUUMNANbHOTO UMYLLEeCTBaA (fasiee - MyHUUMNanbHas ycnyra).

1.2. Monyyatenn MyHuULMUNANbHON yCnyru: uandeckne n LOpUANYECKUE nuua
(nanee - 3adBUTEND).

1.3. MyHuyumnansHaa ycnyra npegoctaeBngetcd bonrapckum  ropoackum
NcnonHuTenbHbIM - KOoMuTeTOM Cnacckoro MyHUUMManbHOro paioHa Pecny6nmku
TarapcTtaH (ganee - icnonkom).

1.3.1. MecTo HaxoxpaeHua Mcnonkoma: r.bonrap, yn.lNnunoHepckas, a. 19.

Mpathnk paboTsbl:

noHefenbHUK - yetsepr: ¢ 8.00 go 17.00;

natHuua: ¢ 8.00 go 16.00;

cy660Ta, BOCKpeCeHbe: BbIXOA4HbIE LHMW.

Bpemsa nepepbiBa ANs8  OTAbiXa W NUTaHUA YyCTaHaBAMBaeTCA npaBuiamu
BHYTPEHHEro TPYA0BOr0 pacnopska.

CnpaBoYHbIin TeneoH 8-84347-30361.

[MpoxoA No AOKYMEHTaM, YAOCTOBEPAIOLLMM JIMYHOCTb.

1.32. Apgpec odwuumanbHoro  canWta  MyHMUMNanbHOro  panWoHa B
NH(OPMALMOHHO-TE/IEKOMMYHUKALMOHHOW  ceTn  «WHTepHeT»  (fanee - CeTb
«MHTepHeT»): (http:// www .spasskiy.tatar.ru).

1.3.3. IHhopmMaums 0 MyHUUMNANbHON yCnyre, a TakKe 0 MECTe HaxOXAeHMUs U
rpagpmke paboTtobl icnonkoMa MOXeT 6bITb NOSyyeHa:

1) nocpeACTBOM UH(OPMaUNOHHbLIX CTEHAOB, COAepXawnux BU3yasibHYIO W
TEKCTOBYI0 MH(OPMaLU 0 MYHULMUNANLHOW yCnyre, pacnonoXeHHbIX B MOMeLLEHNAX
cnonkoma, ans paboTbl C 3aABUTENAMU.

VH(popMaumnsa Ha rocyfapCTBeHHbIX fA3blkax Pecnybnumku TatapcTaH BK/IHOYaeT
CBEAEHUA 0 MyHWUUMNanbHOW ycnyre, cofepxawmecs B nyHktax (nognyHkrax) 1.1,
1.3.1, 2.3, 2.5, 2.8, 2.10, 2.11, 5.1 HacTofALLEro PernameHTa,

2) nocpeacTBoOM CeTUM «MHTepHET» Ha ouuuanbHOM caiTe MYHUUMNANbHOIO

paiioHa (http:// www .spasskiy.tatar.ru.);
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3) Ha TlopTane TrOCYAApCTBEHHbIX W MYyHWUUMMaNbHbLIX Yycnyr Pecny6auku
TartapctaH (http://uslugi. tatar.ru/);

4) Ha EgnHOM nopTasie roCcyAapCTBEHHbIX U MYHUUMMANbHbIX YCNYyr (PYHKLUNIA)
(http:/l www.gosuslugi.ru/);

5) B Vicnonkome:

Mpu YCTHOM 06paLLeHnn - IMYHO UK MO TeNeoHy;

NPy NUCbMEHHOM (B TOM 4ucne B (DOPMe 3/IEKTPOHHOI0 AOKYMEHTA) obpaleHnm
- Ha 6yMaXXHOM HOCMKTese Mo NoYTe, B 3/IEKTPOHHO (POPME MO 3NEKTPOHHOW MNouTe.

1.3.4. NHdopmaumna no Bonpocam MpPeaocTaB/ieHUs MYHUUMNANbHOW YCnyrun
pasmellaeTcs creymanucTtom Mcnonkoma Ha ouuMasbHOM cailTe MYHULUNANbHOro
palioHa M Ha MH(OPMAaLMWOHHbLIX CTeHAax B MOMeLeHUsX Mcnonkoma ans paboTbl C
3a9BUTENAMMN.

1.4. MpefocTasfieHNe yCayru oCyLecTB/AETCA B COOTBETCTBUMN C:

paxxgaHCKUM Kofdekcom Poccuiickon depgepauymm ot 30.11.1994 No51-d3
(nanee - TK P®) (CobpaHue 3akoHogaTenbctea PP, 05.12.1994, Ne32, cT. 3301);

3eMenbHbIM KofekcoM Poccuiickon depepaunm ot 25.10.2001 Nel36-P3 (ganee
- 3K P®) (CobpaHue 3akoHoaatensctea PP, 29.10.2001, Ned4, cT. 4147);

depepanbHbIM 3aKOHOM OT 18.06.2001 Ne78-d3 «O 3emneycTponcTee» (ganee -
depepanbHblil 3aKoH Ne78-P3) (CobpaHue 3akoHogaTensctBa PP, 25.06.2001, Ne26,
CT. 2582);

denepanbHbIM  3aKOHOM 0T 06.10.2003 Nel131-#3 «O6 o06wmx npuHumnax
opraHusauMy MecTHOro camoynpaefieHuss B Poccuiickoin Pepepauun» (ganee -
depepanbHblil 3aKoH Ne131-93) (CobpaHue 3akoHoaaTenscTBa PP, 06.10.2003, Ne40,
CT.3822);

depepanbHbiM - 3aKOHOM  OT  27.07.2010 Ne 210-®3 «O6 opraHusayuu
NpefoCTaB/IeHNs TOCYAAaPCTBEHHbIX U MyHUUMNaNbHLIX yenyr» (ganee - ®defepasnbHblii
3aKOH Ne210-d3) (CobpaHue 3akoHogaTenbcTBa PP, 02.08.2010, Ne31, cT1.4179);

3emMenbHbIM Kogekcom Pecny6nuky TaTapctad oT 10.07.1998r. Ne 1736 (panee -
3K PT) (Pecnybnuka TaTtapcTaH, Ne 10-11, 22.01.2005);

3akoHOoM Pecny6nmkn TatapctaH oT 28.07.2004 Ne 45-3PT «O MeCTHOM
camoynpasneHun B Pecnybnuke TatapctaH» (panee - 3akoH PT Ne 45-3PT)
(Pecny6nuka TaTtapcTtaH, Ne155-156, 03.08.2004);

YcTaBOM MyHMUMNanbHOro o6pas3oBaHusA «ropofd bonrap» Cnacckoro
MYHULMNANbHOro paioHa Pecny6nmkyu TaTtapcTaH, NPUHATOro peweHnem CoseTa
MYyHUUMNansHOro ob6pasoBaHus «ropofd bonrap»  CnaccKoro MyHMUUMMANbLHOrO
paiioHa Pecny6nuku TatapcTaH oT 29 aekabpsi 2016 roga Nel5-1 (panee - YcTaB);

MpaBunamy BHYTPEHHero TPYAOBOro pacnopsgka bonrapckoro ropoackoro
NcnonHutenbHoro kKomuteta Cnacckoro MyHWUMNANbHOro panoHa Pecny6anku
TatapcTaH, YTBEPX[AEHHbIMW MOCTaHOBNEHWEM  pykoBoauTens KVICMOMHUTENbHOIO
komuteTa oT 30 Aekabpsa 2009 roga Ned5 (panee - lMpaswuna).

1.5. B HacTodwem pernameHTe WUCMONb3YKTCA Chepyrouime TepMUHBLI ¢
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOFOMYHKLMOHANbLHOrO LEHTpa MpeAoCcTaB/ieHuns
roCyAapCTBEHHbIX W MYHUUMNANbHLIX YCAyr - TeppuTopuanbHO 060C06/1eHHOe
CTPYKTYpHOe nogpasgeneHue (odhmc) MHOTO()YHKLMOHANbHOTO LeHTpa
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npegocTaBfeHna roCyLapCTBEHHbLIX U MYHUUMNANbHbBIX YCNYr, CO34aHHOE B FOPOLCKOM
NN CENbCKOM MOCENEHNS MYHUUMNANbHOro paioHa (rOpoAcKOro okpyra) Pecny6nmku
TartapctaH B COOTBETCTBMM C MNyHKTOM 34 T[lpaBun opraHusaumm [LesTeflbHOCTU
MHOTO(YHKLMOHaNbHbIX LLeHTpOoB npefocTaB/ieHUA rocyfapCTBEHHbIX 7
MYHULMNANbHbIX YCNYT, YTBEPXAEHHbIX NMOCTaHOBNEHMEM [MpaBuTenbcTBa POCCUIACKON
depepaunmn ot 22.12.2012 Nel376 «O6 yTBepxgeHun [lpaBun opraHusauum
LeATeNbHOCTM MHOTO(YHKUNOHANIbHbIX LEHTPOB MpeaocTaB/eHNs roCyAapCTBEHHbIX U
MYHUUUMANbHbIX YCAYT»;

TexHuyeckas owunbka - owmbka (ONMCKa, onedyaTtka, rpaMmaTmyeckas Wwmm
apupmeTmyeckas owwnbka nMbo nofobHas  owunbka), AoNyuleHHas  OpraHom,
NpefoCcTaBAALWMM  MYHULUUNANBHYIO YCAyry, W npuBefwas K HeCOOTBETCTBUIO
CBE[lEHWNI, BHECEHHbIX B JLOKYMEHT (pe3y/nbTaT MyHUUUNANbHOW YCyru), CBeAeHNsAM B
AOKYMEHTax, Ha OCHOBaHUN KOTOPbIX BHOCMIUCH CBEAEHUS.

B HacToswem PernameHTe noj 3asBNeHMEM O NpPeaocTaBfieHUM MYHULUMNANbHOM
ycnyru (panee - 3asBneHMe) NOHMMAETCS 3anpoc O NpefocTaBNeHUN MYHULMUNANbHOWN
ycnyrn (n.2 CT.2 ®epepanbHoro 3akoHa oT 27.07.2010 Ne210-®3). 3aasneHue
3anoJIHAETCA Ha cTaH4apTHOM 6naHke (npunoxeHue Ne 1).



2. CTaHAapT NpeaocTaBneHNss MyHULMUNANbHOW ycnyru

HanmeHoBaHne TpeboBaHUA K HopmaTuBHbI aKT,
cTaHgapTy npefocTaB/1eHUA Cofiep>XaHue TpeboBaHWUI K cTaHfapTy ycTaHaBNMBaKWLWNIA yCNyry um
MYHULUMNANbLHOW YyCNyru TpeboBaHue

2.1. HaumeHoBaHne MyHMLMNaNbHOW PacTop>XeHue [feicTBytowero paorosopa apeHabl 3K PP

ycnyru MYHULUNaNLHOro NMyLLecTBa

2.2. HanmeHoBaHMe NCNOMHUTE/NIbHO- Bonrapckuit ropoackor McnonHuTtenbHbli KoMuUTeT YcTaB MO «ropofg bonrap»

pacnopsaAnTenbHOro opraHa Cracckoro MyHUUMNanbHOro paioHa Pecny6inku

MECTHOro caMoynpaBs/ieHus, TatapcTtaH

HEenoCpeACTBEHHO

npefoCcTaBNAKOLLEro

MYHULUNANLHYIO YCNyry

2.3. OnucaHue pesynbTaTa CornatueHue. K PO

npefoCcTaBNeEHNS MYHULMMNANIbHOM lNncbmo 06 0TKase B npefoCTaB/IeHNN

ycnyru MYHULMMNAbHOR yCnyru

2.4. CpoK npefocTaB/ieHus He 6onee 10 pHeil' C MOMeHTa perucTpaymm

MYHULMNANbHOW YCNYrn, B TOM 3a9BNeHNS.

ynucne c y4yeToM HeobxoaMmocTu MpuocTaHoBNEHNE Cpoka npefocTaBieHunn

obpalleHna B opraHunsauunm, MYHULUNANbHON YCNYT He NPefyCMOTPEHO

yyacTBylL e B NpeaocTaBieHnu
MYHULUUNANLHOW YCNyrn, CpokK
NMPUOCTaHOB/IEHNSA NPeaOCTaB/IEHNS
MYHULMNANLHOW YyCNyrn B cnyyae,
eC/I BO3MOXHOCTb
NPUOCTaHOB/IEHUS NPEAYCMOTPEHA
3aKOHOAaTeNbCTBOM Poccuinckoi
depfepalnn, CPOK Bblgaun

' CpoK MpefocTaB/ieHnst MyHULMNANbHOW YCyTr onpeaeneH UCX0A4A M3 CyMMapPHOro Cpoka, MUHMMasIbHO HEOGXOAMMOrO ANt OCYLLECTB/IEHNUS
afAMMHUCTPATMBHbIX Npoueayp. 4IMTeNbHOCTb agMUHUCTPATUBHBLIX NPOLEAYP UCUMUCNSETCA B PabOUUX LHSIX.



(HanpaBfieHMA) JOKYMEHTOB,
ABNAKOLLMNXCA pe3y/bTaToM
NpesocTaBNeHUA MYHULMMNANbHO
ycnyru
2.5. VicuepnbiBatoWwmin nepeyveHs
LOKYMEHTOB, HEO6X04MMbIX B
COOTBETCTBUW C 3aKOHOZAaTe/IbHbIMU
NN UHBIMW HOPMATUBHbLIMU
npaBoBbLIMU aKTaMyn Ang
npefoCTaB/IeHNA MyHULUNAbHOM
YyCnyru, a Takxe ycnyr, Kotopble
ABNAKOTCHA HEOOXOAMMbIMUN U
ob6a3aTenbHbIMU 4NA
NpeLoCTaBNEHNA MYHULMNANbHbBIX
yCcnyr, nognexawux npencraBieHunto
3a8BUTENEM, CMOCOObI MX NOMYyYEHUS
3aABMTeNEM, B TOM YUC/Ee B
3N1eKTPOHHOW (hopMe, MOPAJOK UX
npeacTaBNeHNS

1) 3aaBneHune ¢ ob6sa3aTeNbHbIM YKazaHMEM HOMepa U
[aTbl pacTOpPraeMoro AercTBYHOLLEro AoroBopa apeHabl
MYHMUUUNANIbHOIO MMYLLECTBa, B Cay4vae o6palieHuns
IOPUANYECKOrO Nnua AONOMHUTENBHO C 0653aTelbHbIM
ykasaHuem OIPH n HH.

2) Konuns NOKYMEHTOB, YA40CTOBEPAKOLWMX MYHOCTb
npeacTaBuUTenNs OpPMANYECKOrO nvua (konus
nacnopTa).

3) YupeauTtesibHble JOKYMEHTbI HOPUANYECKOTO Nnua
(ycTaB, yupeanTenbHbIA 4OT0BOP).

4) Konua [JOKyMeHTa, Y/AOCTOBepsAloLero mnpasa
(nonHomoumna) npeacTtaButens  (YM3NYECKOro  Mn
IOPUANYECKOTO NMua, ecnm C 3adBfieHMemM obpallaeTtcs
npeacTaBuTeNb 3a8BUTENSA (LOBEPEHHOCTb, BbIMUCKA U3
NpoTOKO/ia cCobpaHmns).

BnaHk 3adBfeHunn NS NnoslyyYeHuns
MYHULUNANbHON YCNYyrn 3asaBuUTe/lb MOXET MONy4uTb
npu NMYHOM obpalleHun B Mcnonkome. INeKTPOHHas
(hopma OnaHKa pasMelleHa Ha oMuuuanbHOM caiTe
Vicnonkoma.

3asBneHne u npunaraemble AOKYMEHTbl MOryT
ObITb MpeAcTaBfieHbl (HanpaBfeHbl) 3asaBUTENIEM Ha
OYMaXKHbIX  HOCUTENsX  OAHUM U3 clefyroLwmx
CNoco6os:

NNYHO  (NMnuUoM,  AeWCTBYHOWMM  OT  MMEHU



2.6. VicuepnblBaloWwnin nepeyeHs
AOKYMEHTOB, HEOOXO4MMbIX B
COOTBETCTBUMN C HOPMATUBHbLIMMU
NMpaBOBbIMW aKTamun Ans
npefocTaBneHNs MyHULUNANbHOM
YCNyrn, KOTOpble HaXO4ATCA B
pacnops>XeHnn rocyaapCTBeHHbIX
OpraHoB, OpraHoB MECTHOrO
caMoynpaB/ieHUA U UHbIX
opraHusauunii n KoTopble 3adBUTESb
BrpaBe NpeACcTaBuUThb, a TAKXe
CNocobbl NUX NONTyYeHUS
3a9BMTENIAMWN, B TOM YuUC/e B
3NEeKTPOHHOW hopme, MOPSAAJOK UX
npefcTaBneHns; rocyaapCTBeHHbIN
opraH, opraH MecTHOro

camoynpaBfieHust 6o opraHusaLus,

B Pacrnops>KeHn KOTOPbIX

3a9BUTENA HA OCHOBaHUM [OBEPEHHOCTU);

MOYTOBbLIM OTMPAaB/EHNEM.

3asBneHve W [OKYMEHTbl TakXe MOryT 6bITb
npefacTaBfieHbl (HampasfieHbl) 3asaBUTENEM B BUfAe
3NEeKTPOHHOIo0 [AOKYMeHTa, MOAMUCAHHOIO YCWU/IEHHOW
KBa/IMPULMPOBAHHOW 3/1EKTPOHHON MNOAMUCLIO, 4epes
NHOPMALMOHHO-TENIEKOMMYHMKALMOHHbIEe ceTtu
obuwero gocrtyna, B TOM yncie yepe3 MHHOpPMaLMOHHO-
TeIeKOMMYHUKaLMOHHYIO  ceTb  «VIHTepHeT», MU
EAMHBIA nopTan rocyAapCTBEHHbIX U MYHUUMNANbHBIX
ycnyr

lNMonyyawoTca B
B3aMMO/1ENCTBUS:

1 CsepeHuna wun3 EMPKOM1T (B cnydvae ob6palleHus
3a9BUTENA - OPUANYECKOr0 Nnua).

2. Konusi  pelicTBylowlero  gorosopa
MYHULUNNAIbHOTO NMYLLLECTBA.

Crnocobbl MOlyYeHMs W NOPALOK NpeacTaB/ieHUs
LOKYMEHTOB, KOTOpble 3asaBUTe/Nb BrpaBe NpeacTtaBuThb,
onpegeneHbl NYHKTOM 2.5 HacTodAwero PernameHTa.

3anpetlaeTcs TpeboBaTb oT 3aaBUTENS
BblLLEMNepeyunc/ieHHble AOKYMEHTbI, Haxogdwmeca B
pacnopsXXeHUn TrocyfapCTBEHHbIX O0praHoB, OpraHos
MECTHOI0 CaMOyrnpaB/iieHUA N UHbIX OpraHu3aumi.

HenpeacrtaeneHve  3asaBuTenieM  LOKYMEHTOB,
cojepxXalwnx BbllleyKa3aHHbIE CBELeHUA, He ABMAeTCH
OCHOBaHMeM /19 0TKa3a 3asBUTE/0 B NPefOoCTaB/IEHUM
ycnyru

paMKax MeXBeEAOMCTBEHHOIO

apeHapbl



Haxo4aTcsa AaHHble JOKYMEHThI
2.7. NcyepnblBaloWnin nepeyeHb
OCHOBaHWI Ans 0TKasa B npueme
[OKYMEHTOB, HEOOXOANMbIX ANA
npefocTaBneHNA MyHULUNANbHOM
ycnyru

2.8. VicuepnbiBatoWwmini nepeyeHb
OCHOBaHWI AN NPUOCTAHOBNEHUSA
NN 0TKasa B NpefoCTaBNEHUN
MYHULUNANbHOW YCNYru

2.9. IMopAnok, pasmMep U 0CHOBaHUA
B3MMaHWs rocyapCTBEHHOM
MOLUIMHbBI WM MHOW NNaTl,
B3MIMAeMOI 3a NpefoCTaB/eHne
MYHULUNANBHON YCNYTu

2.10. lMepeyeHb ycnyr, KoTopble
ABNATCA HEOOXOAUMbBIMW Y
o6a3aTeflbHbIMK A1
npefocTaBneHNs MyHULUNANbHOM

OcHOBaHMA 4na oTKasa B NpuemMe AOKYMEHTOB;

1) Mopgaya JOKYMEHTOB HeHagnexawm nnuom;

2) HecooTBeTCcTBME NpeACTaB/IEHHbIX AOKYMEHTOB
NMepeyHo [OKYMEHTOB, YKasaHHbIX B MNYHKTe 2.5
HacTosLlero PernameHTa;

3) B 3adABneHMM U npunaraembiX K 3asBNEHUIO
JOKYMEHTax MMEKTCS HeOroBOPEHHbIE MCMpaBieHus,
cepbesHble MoBpeXaeHuns, He Mo3BoNsoLLIMne
OlHO3HAYHO UCTO/NIKOBaTb UX COAEPXKAHME;

4) MpepfcTaBneHe OOKYMEHTOB B HeHagnexalini
opraH

OcCHOBaHUA AN NMPUOCTAHOBEHMA NpPeAoCTaBNeHUA
yCnyrun He NpefyCcMOTPEHbI.

OcHoBaHMNA Anda 0TKasa:

1) 3asBuTenem npeacTaBfieHbl [LOKYMEHTbl He B
NMoAHOM 06beMe, MO0 B NPeACTaB/IEHHbIX 3asABEHUN U
(M) [OKYMeHTax COLEPXUTCA HernonHaa u (ham)
HeOCTOBepHasa MH(opMauns;

2) CpoK feicTBMA [0roBopa apeHbl UCTEK.

MyHuumnanbHaa ycnyra npeAocTaBnseTcs  Ha
6e3B03Me3HOIN OCHOBE

MpepoctaBneHne HeobXO4UMbIX U 0643aTeNbHbIX
yCnyr He TpebyeTca



YyCNnyru, B TOM 4ucC/ie CBEAEHUS O
AOKYMeHTe (LOKyMmeHTax),
BblJaBaeMoOM (BblLaBaeMbiX)
opraHusaumsaMu, yyacTsyroLMMn B
npegocTaBNeHUN MyHUUUNANbHBIX
ycnyr
2.11. Tlopapok, pa3mep U 0CHOBaHWUA
B3MMaHMA nnaTbl 3a NpefocTaBieHue
YCNyr, KOTOPble ABMAKOTCA
HeobXo4MMbIMU 1 06A3aTeNbHbIMU
NS NpefocTaBNeHns
rocyfapCTBEHHOIN yCnyru, BKIKYas
NH(OpMaLLMI0 O METOAUKe pacyeTa
pa3smepa TakoW nnathbl
2.12. MakcumasnbHbIA CPOK
OXMNJaHWA B 0Yepean npu nogaye
3anpoca 0 npegocTaB/ieHUN
MYHULUNANLHOW YCNYrn, YCNyru,
NpefoCTaBNsSEMOW OpraHm3aumen,
y4acTBYHOLLEN B NpeoCTaB/eHNN
MYHULUNANbHOW YCYTrn, U Npu
Nnosly4yeHUn pesynbrara
npeaocTaBneHnsa Takux ycnyr

2.13. CpoK 1 NopagoK perncrpauunm
3anpoca 3afaBuTens o
npefoCTaBNEHUN MYHULMNANbHOM
yCcnyru u ycnyru, npefoctaBfisemon
opraHusauuen, yvyacTeyrouien B
npefocTaBneHM MyHULUNANbHOW

MpenocTaBneHne HEOBXOAUMBbIX U 06s3aTeNbHbIX
yCNnyr He TpebyeTcs

Mopaya 3asBNeHUS Ha MONy4YeHMe MYHULMNANbHOW
YCNYT MpY HaNn4YmMmn ouvepeamn - He 6onee 15 MUHYT.

Mpu  nonyyeHun pesynbTata NpefoCTaBEHUS
MYHULUMNANbHOW  YyCAyrM  MakCuUMalbHblA  CPOK
0XWJaHWUSA B 0UYepean He AO/MKEH MpeBbiaTh 15 MUHYT

B TeyeHMe OAHOro AHS C MOMEHTa MOCTYM/EHUA
3anaBNeHnA.

3anpoc, NOCTYNUBLUMIA B 3/IEKTPOHHOW (opme, B
BbIXO4HON (Npa3gHUYHbIA) [eHb PerucTpupyercd Ha
cneaylowmni 3a BbIXOAHbIM (NpPa3gHMYHbLIM) paboyunii
[eHb
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ycnyru, B ToM 4ucne B 3I'|eKTpOHHOI7I

hopme

2.14. TpeboBaHMA K NOMELLEHNAM, B MpepocTaBneHue MYHULMMNaIbHOW ycnyru
KOTOpbIX NpeaocTaBnseTcs OCYLLEeCTBNSIETCA B 34aHUAX M MOMELLeHUsX,
MyHMUMNanbHaa ycnyra, K sany 060pyA0BaHHbLIX MPOTUBOMOXAPHOM CUCTEMOIA 7
0OXWAaHUs, MecTam [Ans 3aM0/HEHUS  CUCTEMON MNOXAPOTYLeHUs, Heobxoanumoin Mebenbto
3anpocoB 0 MpeaocTaBneHUN AN 0hopMIeHUA [LOKYMEHTOB, WH(OpPMaLMOHHbIMU
MYHULMUNANLHOW yCnyrn, CTeHAamum.

NH(OPMALMOHHbLIM CTeHAaMm C Ob6ecneynBaeTca  6GECMPEnATCTBEHHbIA  JOCTyN
obpasuamu KX 3ano/IHEHUS U MHBaNMA0B K MEeCTY NpefocTaBNeHUs MyHULUNANbHON
nepe4yHem JOKYMEHTOB, ycnyrn  (yLOOHbI  BXOA-BbIXOA4 B TMOMELLEHUs W
Heo6Xo4MMbIX AN1A NPefocTaBieHns  NepPeMeLLeHne B UX npegenax).

KaXXA0 MYHULMNANLHOR ycnyru, BusyanbHasi, TekcToBag U MY/bTUMeAUIAHas
pasMeLLeHN0 1 0hOPM/IEHNIO NH(opmayumsa 0 nopsigke npefocTaB/ieHNs
BM3yasibHOW, TEKCTOBOM U MYHULMNANbHON YCNYrn pasmeLtaeTca B y40OHbIX AN
MYNbTUMEANNHON UHDOPMaLMK O 3aaBUTeNle MecTax, B TOM 4YMCNe C YYeToMm
nopsigke NpeaocTaBieHUs Takol OrpaHM4YeHHbIX BO3MOXXHOCTEN NHBaNNA0B

yCnyru, B TOM Uncne K 06ecneyeHunto
AOCTYMHOCTU AN UHBANWUA0B
yKa3aHHbIX 00bEKTOB B
COOTBETCTBUU C (hefiepaNibHbIM
3aKOHO/ATEeNbCTBOM U
3aKOHOAaTeNbCTBOM Pecny6nnku
TaTapcTaH 0 COUManbHOI 3alnTe

VHBaNNAOB

2.15. MokaszaTtenu [JOCTYMHOCTM U MokasaTenamMy  AOCTYMHOCTM  MNpPeAoCTaBNeHUs
KauecTBa MYHULMNANbHOW YCAYr, B MYHULMNANbHON YCNYrn ABNSOTCA:

TOM uuncne KO/IMYECTBO PacrnonoXXeHHOCTb MoMelleHns cnonkoma B 30He

B3aUMOAeCTBIIA 3asBuUTENS C [OCTYMHOCTW 06LECTBEHHOr0 TPAHCMOPTA;



AOO/HKHOCTHLIMU nnuamMn npu
npenocTtaBieHNNn MyHI/ILI,I/II'Ia]'IbHOIZ
yenyrm n nx mnpoao/mKNTe/IbHOCTD,

BO3MOXHOCTb nony4veHus
NHopMaLmnm 0 xogne
npefocTasieHuns MYHULMUNaNbHO
ycnyru, B  TOM ymcne C
MCNOMb30BaHMEM  MH(OPMALUOHHO-
KOMMYHUWKaAUMWOHHbIX  TEXHO/IOMUA,

BO3MOXHOCTb /1160 HEBO3MOXHOCTb
MONYYEHUS MYHULMNANLHON yCcnyru
B MHOTO(YHKLMOHANbHOM  LEeHTpe
NpefoCTaBNEHNS TOCYAAPCTBEHHbIX U
MyHULUMNaNbHbIX ycnyr (B TOM 4Yucne

B NoAHOM o6beme), B NHO60M
TeppuTOpUanbHOM  NoapasfaeneHunn
opraHa NCNONHUTENBHO
pacrnopaganTesibHOro opraHa
MECTHOro  camoynpaBieHus, no
BblIOOPY 3a89BUTENSA
(akcTeppuTopmranbHbIi npuHUMN),
nocpeacTBOM 3anpoca 0
npegocTaBneHnmn HECKO/IbKNX
rocyfapCcTBeHHbIX 7 (nnn)
MYHULUUNANbHbIX ycnyr B
MHOTFO(hYHKLMOHaNbHbIX LeHTpax

NpefoCTaB/IEHNS TOCYAAPCTBEHHbIX W
MYHULMNAbHbIX ycnyr,

npeaycMoOTpeHHOro cratbeir 151

Hannyune Heo6XxoAnmMoro Ko/finyecTsa
cneyunanncToB, a TakKXKe MNOMELWEHUA, B KOTOPbIX
OCYLLEeCTBNSAETCA NPUEM AOKYMEHTOB OT 3aABUTENEN;

HafMuMe  ucdepnblBalOWwen  MHPopMaumm o
cnocobax, nopsgke U CPOKax npefoCTaBNeHUS
MYHULMMNANbHON  yCcnyrm  Ha  MH(OPMAaLMOHHbIX
cTeHfAax, NH(OPMALMOHHBIX pecypcax
(http://www.gosuslugi.ru/) B cetn «WHTepHeT», Ha
EavHom noprasne rocyfapCTBeHHbIX 7
MYHULMNANbHBIX YCNYT;

OoKasaHve MnOMOLM WHBANMAAM B NPEoSOoNeHUn

6apbepoB, MeWaKWMNX MNONYYEHNKD UMW YCNyr
HapaBHe C APYrMMun NnLamu.
KauecTBo npeaocTaBneHUs MYHULMMNANbHOW

YCNYTW XapaKTepu3yeTcs OTCYTCTBUEM:
oyepefdeli npu npueMe W Bblfade [AOKYMEHTOB
3a8BUTENSAM;

HapyLLeHNi CPOKOB npegocTaB/ieHUs
MYHULUUNANbHOR yCNyru;

Xanob Ha NenCcTBUS (6e3peincTeue)
MYHULMNANbHbIX  CAYXawmx,  NpefocTaBnaroLLmx
MYHULUNANbHYIO YCNYTY;

Xanob Ha  HEKOPPeKTHOe,  HEeBHMMAaTesIbHOe
OTHOLUEHME MYHULMNANbHbIX CnyXaLiux,
0Ka3blBak W MX MYHULUNANbHYHO ycnyry, K
3asaBUTENAM.

Mpn nojgaye 3anpoca O  NpeaocTaBNeHUU
MYHULMUNANLHON  ycnyru MW Npu  NONYYEHWUM

pe3ynbTaTa MyHUUMMNANbHOW Ycnyru, npeanonaraeTcs


http://www.gosuslugi.ru/
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defepansbHOro 3aKOHa O/JHOKPAaTHOE B3aWMOAeiCTBME AOMKHOCTHOIO /MLa,

(KOMMNEKCHbI 3anpoc)

2.16. VHble TpeboBaHMS, B TOM
yucne yynTbiBaroLime ocCobeHHOCTH
npefoCTaB/eHNS MyHULUNAbHOW
YCNYru No 3KCTeppuUTOpnanbHOMY
npuHuuny (8 cny4vae, ecnu
MYHULUMNanbHasa ycnyra
npegocTtasnsgeTcs no
3KCTEPPUTOPUASIBHOMY MPUHLMNY) K
0COBEeHHOCTU MNpefoCTaB/eHNA
MYHULUNANbHOW YCNYTn B
3NEeKTPOHHON (hopme

NpefoCTaBAOWEr0  MYHULUNANbHYIO — YCAyry, M
3aaBuTens.  Mpofo/mMKUTENbHOCTL  B3aMMOAENCTBUS
onpegenseTca pernaMmeHTomMm.

WHpopmayma 0 xofne npefoCTaB/ieHNs
MYHULMMNAIbHON  YCNyrn MOXeT OblTb  NoyyeHa
3a9BUTENEM Ha caiTe (http://uslugi.tatar.ru/), Ha
EavHom noprane rocyfapCTBeHHbIX "
MYHUUMNanbHbIX ycnyr, 8 M®LI,

MpepocTaBneHne MYHULMMNANbHON YCNyru 4epes
MHOTO(YHKLUNOHANbHbIN LeHTp npesoCTaB/ieHNS
roCyfapCTBEHHbIX WU MyHUUUNanbHbIX ycnyr (ganee -
M®Ll), vypaneHHble paboune Mecta MOPLL  He
OCYLLleCTB/sEeTCA.

MyHULMNanbHaa ycnyra no aKCTepputopranibHoOMy
NPUHUMNY K B COCTaBe KOMIMJIEKCHOrO 3anpoca He
npefoCTaBAsAeTCA

KoHcynbTayuio 0 nopagke noslyyeHus
MYHULMNANbHON YCNYTN B 3N1EKTPOHHON (hopMe MOXKHO
NofyynTb 4epe3 VIHTEPHET-MPUEMHYIO WU 4epes
MopTan rocygapCTBEHHbIX W MYHUUMMANbHbLIX YCAyr
Pecny6nunkn TaTapcTaH.

B cnyuyae, ecnn 3aKOHOM npefycMoTpeHa mojaya
3asB/IEHNS O NPefOoCTaBNEHUN MYHULMMAIbHOW YCYru
B 3/IeKTPOHHOW (hopMe 3asBNeHMEe MNofJaeTcs uyepes
MopTan rocyfapCTBEHHbIX W MYHWULMMNANbHbLIX YCyr
Pecny6nukn TatapctaH (http://uslugi. tatar.ru/) wnm
EAVHBIA nopTan rocyfapCTBEHHbIX U MYHULUMNANbHBIX
yenyr (pyHkuuin) (http:// www.gosuslugi.ru/)



http://uslugi.tatar.ru/
http://uslugi
http://www.gosuslugi.ru/
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3. CocTaB, nocnefoBaTeNlbHOCTb U CPOKU BbIMO/THEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUsS K MNOPSAKY MX BbIMOMHEHMWS, B TOM YUC/Ie 0COGEHHOCTH
BbINO/THEHUS aAMUHUCTPATUBHbLIX NPOLEAYP B 3/IEKTPOHHOW hopme

3.1.1. lpepocTaBneHne MyHUUMNANbLHON YCNyrn BKAOYAeT B Cebs cnepyroume
npoLeaypsbl:

1) KOHCYNbTUPOBaHWE 3aABUTeNA,;

2) NPUHATME W perncTpauma 3asasneHus,

3) (opmupoBaHMe W Hanpas/leHWe MeXBeLOMCTBEHHbIX 3arpoCOB B OpraHbl,
yyacTBYytOLLME B NPeAOCTaBNeHNMN MYHULMNANIbHOW YCNyru;

4) NoAroToBKa pesynbTara MyHULUNANbHOW YCNyru;

5) Bblaya 3adaBUTENO pe3y/ibTaTa MyHULMUNANbHON YCNyru.

3.2. OKa3zaHue KOHCY/NbTauuii 3adBUTENIO

3.2.1. 3adBuTenb BnpaBe 06paTUThCs B VICNOAKOM NMYHO, MO TenedoHy u (unwm)
3NeKTPOHHOW  noyTe ANd  MOAYYEHUS  KOHCYNbTaUMi O  nNopsaake  MOAy4vyeHus
MYHULMNANbHON YyCNyrn.

CneumnanucT Mcnonkoma KOHCYNbTUPYeT 3asBUTENs, B TOM 4MCAe M0 COCTaBy,
(hopme MpeAcTaBNsSEMOA  [JOKyMeHTauuu W ApyrMm BOMpocaM ANnd  NofydeHus
MYHUUMMNANbHON YyCAyrm u npu Heo6XO0AMMOCTM OKasblBaeT MOMOLLb B 3amnofIHEHUK
6n1aHKa 3asBneHus.

Mpoueaypbl, yCTaHAB/MMBAEMble HACTOSILLMM MYHKTOM, OCYLLECTBASAKTCS B [eHb
obpallleHns 3adBUTENS.

PesynbTaT npoueayp: KOHCynbTauuu N0 cocTaBy, (HopMe MpeacTaBaseMol
AOKYMEHTaUuun 1 Apyrum BONpocam noslyyeHUs paspeLueHuns.

3.3. MpuHAaTNE 1 perucTpauus 3asBneHus

3.3.1. 3aaABUTeNb NIMYHO, 4vepe3 AO0BEpPeHHoe nnuo unn 4epes MOL, ypaneHHoe
paboyee wmecto MOPL, nogaer nNUCbMEHHOe  3asdBfleHWe O  MpefoCTaBeHUM
MYHULMMNANbHOW YyCnyrn v npefctaBnsieT JOKYMEHTbl B COOTBETCTBMM C MYHKTOM 2.5
HacToawero PernameHTa B ICMoiKoMm.

3asB/ieHMe O MpeaocTaBfeHUN MYHULMMNANbHON YCNyrn B 3NeKTPOHHOW Qopme
Hanpasnsetca B VIcnofkoM Mo 3M1eKTPOHHOW no4yte uam yepe3 VIHTEpPHET-MPUEMHYIO.
Pernctpaumns 3asBfieHUs, MNOCTYMNUBLUETO B 3NEKTPOHHOW (hopMe, OCYLLeCTBNSETCA B
YCTaHOB/IEHHOM MOpAAKe.

3.3.2.Cneunanuct Micnonkoma, BefyLmii Npmem 3asaBieHUin, OCYLLLECTBNAET:

YCTaHOBJ/IEHME IMYHOCTN 3asBUTENS,

NMPOBepPKY MOSIHOMOYKNIA 3asaBUTENA (B Clyyae 4eACTBMA N0 LOBEPEHHOCTW);

NPOBEPKY HanMuna [OKYMEHTOB, NPeAyCMOTPEeHHbIX MYHKTOM 2.5 HacToALWero
PernameHTa;

NPOBepKYy  COOTBETCTBUA  MNPeACTaBNeHHbIX  AOKYMEHTOB  YCTaHOBJ/IEHHbLIM
TpeboBaHUsAM (Hagnexalliee oPOpM/IeHNE KOMUIA LOKYMEHTOB, OTCYTCTBUE B JOKYMEHTaX
MOAUYNCTOK, MPUMUCOK, 3a4EPKHYTbIX CMI0B U UHbLIX HE OFTOBOPEHHbIX UCMPaBIEHWUN).

B cnyyae oTcyTCTBMA 3aMeyaHunin cneymnannct icnonkoma ocyLLecTBAseT:

NpUeM W1 perucTpauunto 3asBneHnsa B cneLnanbHOM XYpHane;



BPYUYEHME 3asBUTENO KOMUWU ONUCK NPEACTaBMEHHbIX AOKYMEHTOB C OTMETKOW O
fate npuema [I0KyMeHTOB, MPUCBOEHHOM BXOJAALLEM HOMeEpe, jJaTe W BPeMEeHM
MCNONHEHUS MYHULMNANbLHOW YCAyTH.

B cnyyae Hanuumsi OCHOBaHWIA Ans OTKasa B MNpueme [JOKYMEHTOB, CreLuanuct
Wcnonkoma, BeAywuidi MpUeM [OKYMEHTOB, YBeAOMASeT 3asBUTeNs O Haiuumm
NPenaTCTBUIA AN8 perucTpaLun 3asBfeHnst U BO3BPALLAET MY AOKYMEHTbI C MUCbMEHHbIM
00bACHEHMEM COflePXKaHWs BblSIBNEHHbIX OCHOBAHMI ANs 0TKasa B MPUeMe JOKYMEHTOB.

Mpoueaypsl, ycTaHaBNMBAEMbI€ HACTOALLMM MYHKTOM, OCYLLECTBNSAOTCS:

MNPVEM 3asiBNIEHMS U JOKYMEHTOB B TeUeHUe 15 MUHYT;

perncTpauus 3asBfeHMs B TeYeHWe OJHOro [HS C MOMEHTa MOCTYMN/eHus
3asBNeHNs.

PesynbTaT npoueayp; MPUHATOE W 3aperucTpupoBaHHOe  3asB/ieHWE WK
BO3BpaLLleHHble 3asBUTENIO AOKYMEHTHI.

3.3.3. PykoBoguTenb Mcnonkoma paccmaTpuBaeT — 3asBfeHMe, onpeaenseT
NCMONMHMTENSI U HanpaBnseT 3asBeHne cneunanucty cnonkoma.

Mpoueaypa, yCTaHaBNMBaeMasi HacTOALLMM MYHKTOM, OCYLLECTBASeTCS B TeYeHMe
OAHOr0 AHA C MOMEHTA PerncTpaummn 3asaBneHus.

Pe3ynbTaT npoueaypbl: HanpaBieHHOe UCMONHUTENIO 3asBNEHME.

3.4. dopMuMpoBaHME U HanpaBneHWe MeXBeAOMCTBEHHbIX 3anpocoB B OpraHbl,
yuyacTBYyHOLME B NPefOCTaBEHUN MYHULUNANBHON ycnyru

3.4.1. Cneyunanuct Mcnoskoma HanpasnseT B 3/IEKTPOHHOW (opmMe MNOCpeACcTBOM
CUCTEMBbI MeXBEeOMCTBEHHOI 0 3/IEKTPOHHOr 0 B3aMMOJENCTBMA 3anpoc 0
npeLocTaBNeHUN:

CsefieHns n3 EMFPKOJ1 (B cnyyae obpalleHns 3asBUTeNs - HOPUANYECKOro nnua).

[Mpouenypbl, yCTaHaB/IMBaeMble HACTOAWMM MYHKTOM, OCYLLECTB/AOTCA B TeYeHue
OfHOro paboyero [AHA C MOMEHTa MNOCTYNNeHWA 3asaB/ieHUWA O MpefoCTaBNeHUN
MYHULMNaNbHOW YCNYTW.

Pe3ynbTaT npoueaypbl: HanpaBfeHHbIE B OpraHbl B/acTu 3anpochl.

3.4.2. CneymanmncTbl NOCTaBLMKOB AaHHbLIX HA OCHOBAHWM 3aNpoCcoB, MNOCTYMNUBLLNX
yepes CUCTEMY MEXBEAOMCTBEHHOIO 3/1eEKTPOHHOIO B3aUMOLEWCTBUA, MPefOCTaBNAOT
3anpalunBaemble  [OKYMEHTbl (MH(OpMauUo) wWAM  HanpasnslT YyBeAoOMIeHUA 00
OTCYTCTBMM [AOKYMeHTa W (A1M) WHPopMaunn, HeobXOoAMMbIX [ANA MpPefoCcTaB/ieHUs
MYHUUMNANbHOW ycnyru (ganee - ysefomaeHme 06 oTkase).

[Mpoueaypbl, ycTaHaBINBaeMble HACTOALWLMM MYHKTOM, OCYLLECTBNAKTCA B TeUYeHUe
NATM AQHEW CcO [AHA MOCTYNNeHWA MeXBeAOMCTBEHHOro 3amnpoca B OpraH wau
opraHusauuio, MpefocTaBnsAlOlWIME [OKYMEHT W  WH(OPMAUUKD, €eCN  MHble CPOKU
MOArOTOBKM W HanpaB/fieHUs OTBeTa Ha MeXBELOMCTBEHHbIA 3anpoCc He YCTaHOB/EHbI
(hefepanbHbIMU 3aKOHaMu, MpaBoBbIMM akTamu [paBuTenbcTBa Poccuiickoin depfepayumu
N MPUHATBIMW B COOTBETCTBMU C (pefepasibHbIMN 3aKOHAMW HOPMATUBHLIMU MPaBOBbIMU
akTamu Pecny6nunku TatapcTaH.

PesynbTaT npoueayp: AOKYMeHTbl (cBefeHua) nnbo ysefomMsieHMe 06 OTKase,
Hanpas/ieHHble B //ICMONKOM.

3.5. MoAroToBKa pe3ynbTata MyHULMNANbHOR ycnyru



3.5. NoAroToBKa v Bblgaya cornawleHus.

3.5.1. Cneymannct icnonkoma oCyLLeCcTBNSET:

MpoBepKy HanMuusi OCHOBaHWI AN OTKasa B MPejocTaBNeHUMM MYHULMMaIbHOM
yCNnyru, NnpefycMOTPeHHbIX NYHKTOM 2.9. HacTodwero PernameHra.

B cny4yae oTCyTCTBMSA OCHOBaHMW [1s OTKasa B MpefocTaBleHUM MYHULUMNANbHOM
yCcnyru cneumannct Icnonkoma ocyLLeCTBAET;

NPOBEPKY HanNyua AOKYMEHTOB, NpuiaraeMbiX K 3adB/IEHUIO;

yCTaHaB/MBAET, He UCTEK IN CPOK AeNCTBUSA NpeAcTaBNEHHbIX LJOKYMEHTOB;

noAroTas/IMBaeT cornalleHue.

B cnyyae HanmMumsa OCHOBaHWIA NS OTKasa B NpeAocTaBleHUM MYyHULMMaNbHOM
ycnyru cneuyuvanuct Mcnoskoma OCyLecTB/seT MOAFOTOBKY MNpoeKkTa yBeLOM/eHUs 06
OTKase B MpefoCTaBNeHUN MYHULMNANLHON YCNyrun (ganee - yBefoM/eHue).

Mpouenypsl, ycTaHaBIMBaEMble HACTOAWMM MYHKTOM, OCYLLECTBNAKTCA B TeYEHUE
OfHOr0 AHS C MOMEHTA OKOHYaHUA NpeablayLeri npouesypsi.

PesynbTat npoueayp: NPOeKT cornawieHnsa Ui nNpoeKkT yBeLOMNEHNS.

3.5.2. PykoBoguTtens Mcnonkoma nNpoBOAWT 3KCMEPTU3Y M MOAMNUCHLIBAET MPOEKT
cornawleHua Wam npoekT yBeAOM/IEHUS.

[Mpouenypsl, ycTaHaBMBaeMble HaCTOALMM MYHKTOM, OCYLLECTBAAKTCA B TeUeHUe
OfHOro paboyero AHA C MOMEHTa OKOHYaHUA NpeablayLein npouesypbl.

Pe3ynbTaT npoueaypbl: MoAnucaHHOe cornaweHne WM MOAMUCAHHbIA  MPOeKT
yBEAOM/IEHUS.

3.6. Bblaua 3asBUTeNO pesynbTaTa MyHULMNANbHON ycnyru

3.6.3. 3aaBuTenb NOAMUCLIBAET cornalleHme.

CneynanucTt Mcnonkoma peructpmpyeT cornawleHue B XypHane “Peructpauusa
cornawleHns 0 pacToOpXeHuu A0rosopa apeHAbl MyHUUMNANbHOITO UMYLLLECTBa W BblgaeT
3a9BUTENIO ABa 3K3eMNdpa cornawleHus.

3anaBUTENb PacMNCLIBAETCA B XYpHane 0 NolyYeHUU cornalleHus.

Mpouenypbl, YyCTaHaBNIMBaeMble HACTOAWMM MNYHKTOM, OCYLLECTBNAKTCA B
MPUEeMHble Yacbl B TedeHne 15 MUHYT C MOMeHTa obpalleHns 3asaBuTeNs.

PesynbTat npoueaypbl: BblJaHHOE cornatleHue.

3.6.4. Cneumnanuct Mcrnonkoma B Cny4vae MPUHATUA pewleHnss o6 OTKase B
npefocTaBNeHNM  MYHUUMNANLHON YCNYrn, perucTtpupyer YyBeAOM/IEHWe W BblgaeT
3aaBUTENI0 NGO HanpasaseT no no4yte (3/1EKTPOHHON nouTe).

Mpouenypbl, yCTaHaBMMBAEMblE HACTOAWMM MYHKTOM, OCYLLECTBNAKOTCA Moc/e
3aBepLleHuna npouenyp, NpeAyCcMOTPEeHHbIX MYHKTOM 3.5. HacTofALero PernameHTa:

B TedyeHMe 15 MUHYT B C/lyyae IMYHOro NpubbITUA 3asBUTENS;

B TeYeHWe OLHOro AHA B CNy4yae Hanpas/ieHMA OTBETa MOYTOBbLIM UAN 3NEKTPOHHLIM
OTnpaB/ieHNEM.

Pe3ynbTaT npoueaypsbl: BblaHHOe (HanpaBieHHOE) NMCbMO 06 OTKase.

3.7. icnpaBneHne TeXHNYECKNX OLLUNGOK.

3.7.1. B cnyyae o6Hapy>XeHUs TEXHUYECKOW OWMOKN B JOKYMEHTE, ABNSAIOLLEMCA
pe3ynbTaToM MYHUUUNANbLHOW YCNyru, 3aasuTeNlb NpeAcTaBnseT B Micnonkom:

3asaB/ieHNe 06 McnpaBneHUM TEXHUYECKOMW OWNOKK (NpunoxeHue Ne2);
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NOKYMEHT, BbIfaHHbIA 3asBUTEN0 KakK pe3ynbTaT MYHULMUNaNbHOW YCnyru, B
KOTOPOM COAEPXUTCSA TEXHUYEeCKast OWmnb6Ka;

NOKYMEHTbI, UMEKOLME HPUANYECKYIO CUNY, CBUAETENLCTBYHOLWME O HaNNyUM
TEXHWUYECKOWN OLLINOKMN.

3asBneHne 06 mMcnpaBfeHUN TEXHUYECKON OLIMOKM B CBEAEHMUAX, YKA3aHHbIX B
[NIOKYMEHTE, SIBNAOLWEMCS pe3ynbTaTOM MYHUUMNANLHOW YCNYrn, nogaeTcs 3aaBUTENEM
(yNOMIHOMOYEHHbIM NpPeACTaBUTENEM) /IMYHO, MO0 MOYTOBbLIM OTMpPaBieHUEM (B TOM
yucne C WUCNOMb30BaHWEM 3MEKTPOHHOM MOYThI), MO0 uYepe3 eAWHbliA  nopTan
roCyfJapCTBEHHbIX W MYHUUUNANbHbIX YCAYT WAW MHOrOQYHKUWOHANbHbLIA LIEHTP
npefoCcTaBfeHNs TOCYAapCTBEHHbIX M MYHULUUNANBbHbIX YCAYT.

3.7.2. Cneumnanuct, OTBETCTBEHHbIA 3a NpWemM [OOKYMEHTOB, OCYLIECTBASET
npuem 3asaBfeHns 06 McnpaBfeHUU TEXHUYECKOW OLINOKU, PErncTpUpyeT 3asBneHne C
NPUNOXEHHLIMU NOKYMEHTaMU 1 nepeaaet Ux B ICNONKOM.

Mpoueaypa, yctaHaBAMBaemMasi HaCTOALWLMM MYHKTOM, OCYLLECTBNAETCS B TeUeHUe
O[IHOrO [IHS C MOMEHTA PErucTpaLmnm 3asBneHus.

Pe3ynbTaT  npoueaypbl; NPUHATOE U 3aperucTpupoBaHHOE  3asiB/IEHUe,
HanpaB/iEHHOE Ha pacCMOTpPeHMe cneynannucty Mcnonkoma.

3.7.3. Cneuunanuct icnonkoma paccmaTtpuBaeT AOKYMEHTbI U B LieNIIX BHECEHUS
NUCNpaBNeHUn B [JOKYMEHT, SABAAKOLWMIACA pe3ynbTaTOM YCAyru, ocywecTsnseT
npoueaypbl, MNpPeaycMOTPeHHble MYyHKTOM 3.5 HacToswero PernameHTta, W BblAaeT
MCNpaBNeHHbIA LOKYMEHT 3aaBUTeNt0 (YNONHOMOYEHHOMY MPeACTaBUTENIO) TIMYHO MOf
poCnucb C U3bATUEM Yy 3asBUTeNs (yMONHOMOYEHHOrO NpeAacTaBUTENs) OpuUrnHana
NOKYMEHTA, B KOTOPOM COAEPXMUTCA TeXHMYecKas owmnbKa, UM HanpaBnseT B afapec
3a8BUTENA MOYTOBLIM OTMpaBfeHneM (NOCPeACTBOM 3/IEKTPOHHOW MOYTbI) MUCLMO O
BO3MOXHOCTU MONYYeHUA AOKYMeHTa Npu npefoctaBieHUM B VICNONKOM opuruHana
NOKYMEHTa, B KOTOPOM COJEPXUTCSA TeXHMYecKas omnoKa.

Mpoueaypa, ycTaHaBNMBaeMas HaCTOSAWMM MYHKTOM, OCYLLLECTBNSETCSA B TEYEHMUE
Tpex [Heiln nocne OOHAPYXEHUS TEXHMYECKOW OLWNOKM WAW MOMYyYeHUs OT N6oro
3aMHTEPeCcoBaHHOIO NnLa 3asBfeHnsa 0 40Ny EeHHOW OLWNOKe.

Pe3ynbTaT npoueaypbl: BblAaHHbIA (HanpaB/eHHbI) 3asBUTENIO JOKYMEHT.

4. MopsAfoK 1 hopMbl KOHTPONSA 3a NpeAocTaBNeHNEM MYHULMNAbHOM
yCnyru

4.1. KOHTPONb 3a MONHOTOW W KayecTBOM MpeAoCTaBleHUs MYHULMMANbHOM’
YCNyrn BKMOYaeT B Ce6s BbIIBNEHWE U YCTPaHeHWe HapyLlUeHWA npaB 3asBUTENEN,
NpoBefeHNe NPOBEPOK COGMOAEHUS npoueayp NPeAoCTaBleHUs MYHULMNANbHOW
yCnyru, NoAroToBKy peLleHnit Ha aeicTeus (6e3neiicTBME) AOMKHOCTHBIX UL, OpraHa
MECTHOro caMoynpaBieHus.

dopmMamMn  KOHTPONS 3a COGMIOJAEHMEM  WUCMOMHEHUS  afMUHUCTPATUBHbIX
npoLeayp SBASOTCA:

1) npoBepka W COrfacoBaHMe NPOEKTOB [OKYMEHTOB MO MpeAoCTaB/eHUIO
MYHULUNANbHONM ycnyru. Pe3ynbTaToM NPOBEPKU SBNSETCA BU3MPOBAHUE MPOEKTOB;

2) NpoBOANMbIe B YCTAHOB/MIEHHOM nopsiake MPOBEPKM BefeHUs
[eNonpon3BOACTBa;

3) npoBefieHNEe B YCTAHOB/IEHHOM MOPsiAKe KOHTPONbHbLIX NPOBEPOK COG/M0AEHNS
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npoueayp NpeaocTaB/fieHNs MYyHULUNANbHOR YyCNyrn.

KOHTpPONbHbIE NPOBEPKM MOryT ObiTb NAaHOBbIMKM  (OCYLLECTBAATLCS  Ha
OCHOBaHMM MOMYroAOBbIX WAW TOAOBbIX MMIaHOB pPaboTbl oOpraHa MEeCTHOrO
camoynpaBsfieHUs) U BHennaHoBbIMW.  [lpM  NpoBeAeHUN  MPOBEPOK  MOryT
paccmaTpuBaTbCsl BCE BOMPOCHI, CBA3aHHble C MNpPeAoCTaBNEHUEM MYHULUMMANbHOW
ycnyrn (KOMNAeKCHbIe NPOBEPKN), NN MO KOHKPETHOMY 06paLleHNt0 3aaBUTENS.

B uenax TeKyLllero KOHTPONA WUCMOMb3YKTCS CBEAEHUS, UMeloLlnecs B
3NEKTPOHHOW 06a3e fAaHHbIX, CNyXebHas KOppPecrnoHAeHUWsi, YCTHas M MNUCbMEHHas
MH(opMaumsa CcrneumanncToB, OCYLLECTBASOWMX BbINOMHEHWE aAMUHUCTPATUBHbIX
npoueayp, XypHasnbl yyeTa COOTBETCTBYOLWMX AOKYMEHTOB U APYrne CBEAEHUS.

[Ns oCyLeCcTBNEHNS KOHTPONS 3a COBEPLLUEHMEM AEWCTBUIA NpU NpeaocTaBNeEHUN
MYHUUMMNANbHON  YCAYyrM W NPUHATMM  pelleHnin  pykoBoauTento  Mcnonkoma
NpeAcTaBAAKTCA CNPaBKKN O pe3ynbTaTax NpeAocTaBieHMs MyHULMNANbHON YCYrn.

O cnyyvasx v NpUYMHaX HapyLleHUs CPOKOB, MOCNEA0BaTE/NbHOCTU U COAepXKaHUs
aAMUHUCTPATUBHbIX npoueayp cneymanucTsbl HemMeaNeHHO NHOPMUPYIOT
PYKOBOAWUTENS oOpraHa, nMpPefoCTaBAAOWEro MYyHUUMNANbHYH YCAyry, a TaKXe
NpeaAnpPUHUMAKOT CPOYHbIE MEPbI MO YCTPAHEHWIO HapYyLUEHWIA

4.2. TeKyLWMA KOHTPONb 3a COOGMHOJAEHMEM MOCNeA0BaTENbHOCTU [ENCTBUMN,
onpeaeneHHbIX aAMUHUCTPATUBHbIMMU npouegypamm no NpeAoCTaBNEHUIO
MYHULUMNANbHON YCAYrK, OCYLLECTBASEeTCS 3aMecTuMTeneMm pykosoauTens lcnonkoma
N0 MHMPACTPYKTYPHOMY pa3BMTUIO, OTBETCTBEHHbIM 3a OpraHu3auuto paboTbl MO
nNpefoCTaBNEHNIO  MYHMUMMNANbHON  yCAyrn, a TakXe chneuyuManuctamm  oTaena
NHMPACTPYKTYPHOI0 pasBuUTuS.

4.3. epeyeHb AO/MKHOCTHLIX NIAL, OCYLWECTBAAKWMNX TeKYLWMUA KOHTPO/b,
YCTaHaB/NIMBAETCA MONOXEHUAMU O CTPYKTYPHbIX MOApasfefieHMaX opraHa MeCTHOro
caMoynpaBfieHNst U AOMKHOCTHbIMW pernaMeHTamu.

Mo pesynbTaTaM NPOBEAEHHbLIX MPOBEPOK B C/yyae BbIABNEHWUS HAPYLIEHWA NpaB
3a8BUTENIEN BUHOBHbIE NMLIA MPUBNEKAKOTCA K OTBETCTBEHHOCTUM B COOTBETCTBUM C
3aKoHOfaTenbCcTBOM Poccuitckon defepalmn.

4.4. PykoBoAuTeNb OpraHa MeCTHOr0 caMOynpaB/ieHUsi HEeCeT OTBETCTBEHHOCTb
3a HECBOEBPEMEHHOE PacCMOTPEHNE 06paLLleHNA 3aaBUTENEN.

PykoBoauTenb (3aMecTuUTeNb PYKOBOAUTENS) CTPYKTYPHOro nojpasfeneHuns
opraHa MeCTHOrO camoyrnpaB/ieHUsI HEeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U
(nnn) HeHagnexkallee BbINOMHEHWE aAMWHUCTPATUBHbLIX AEWCTBUM, YKa3aHHbIX B
pasgene 3 HacTosliero PernameHTa.

LOMKHOCTHbIE NNLA W WHble MYHUUMNANbHbIE CAYXallMe 3a pPeweHus wu
perictema (6e3gencTene), NpuUHMMaemble (OCYLLECTB/SIEMbIE) B X04e MPeAoCTaBNeHUS
MYHULMUNANbHOW YCNYrn, HECYT OTBETCTBEHHOCTb B YCTAHOB/IEHHOM 3aKOHOM MOPSAKE.

4.5. KOHTponb 3a npegocTaBNeHWEM MYHULMMANbHOW YCAYrM CO  CTOPOHbI
rpaxaaH, nx 06beAMHeHNA 1 opraHn3aLnin, ocyLecTBNSETCA NOCPeACTBOM OTKPbLITOCTM
AeATeNbHOCTM  OpraHa  MecTHOro  camMoynpaBfeHuss  nNpu  NpeAoCcTaBNeHUU
MYHUUMNANbHOW  YyCNyru, MNOMAy4YeHUs  MNOSIHOW, aKTyanbHOW W [OCTOBEPHOW
NHopMaUMM O MOpsiAKe MPeaocTaBNeHUs MYHWULUNANbHOW YCAYrM M BO3MOXXHOCTU
focynebHOro paccmoTpeHusi ob6palleHnin  (kano6) B npouecce MpeaocTaBneHUs
MYHULNNANbHON YCNyru.
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5. [locynebHbIn (BHeCyaebHbI) NOPAA0OK 06XKa/ioBaHUS peLleHniA U AeNCTBUIA
(6e3gelicTBMA) opraHa, NpefocTaBAAOWEro MyHULUNANbHYIO YCYry,
MHOTO()YHKLMOHANbHOIO LleHTpa NnpeocTaB/ieHNs rocyLapCTBEeHHbIX U
MYHUUMNANbHbIX YCYr, opraHu3aynii, ykasaHHbix B yactu 1.1 ctatbu 16
defepanbHOro 3sakoHa ot 27.07.2010 Ne210-d 3, a TaKXXe UX 4O/DKHOCTHbIX UL,
MYHUUMNANbHbIX Cly>Xawnx, paboTHUKOB

5.1. Monyyatenn MyHUUMNANbLHOW YCNYyrM WMEKT MNpaBo Ha o6)anoBaHue B
gocyae6bHoMm  nopsigke  gedcTBuin (6e3gencTBMsl)  COTPYAHMKOB  VIcmonkoma,
y4acTBYHOLWMX B NpefoCcTaBNeHUN MyHUUMNanbHon ycnyru, B icnonkom unm B Coset
MYHULMNANbHOrO0 06pa3oBaHus.

3asBUTENb MOXET 06paTUTLCS C XKanobown, B TOM Yuc/e B CeAyoWwmX cnyyasx:

1) HapylweHne cpokKa perucTpaunmn 3anpoca 3asBUTeNns 0 MpefocTaBIeHNm
MYHULMMNANbHON YCNYTW;

2) HapyLLeHne cpoKa npefocTaBneHns MyHULUNaNbHOW YCNYTu;

3) TpeboBaHUe y 3aABUTENA JOKYMEHTOB MM UHDOpMaunmn nmbo ocyLLecTB/IeHNS
[EeVCcTBMIA, NpeAcTaBfieHWe WAM - OCYLLeCTB/IeHME KOTOPbIX He MNpeAyCMOTPeHO
HOpMaTUBHLIMW NpPaBoOBbIMK akTamu Poccuiickon Pepepauunmn, Pecnybonnkyn TaTapcTaH,
Cnacckoro MyHuLMNanbHoOro pamnoHa gns npegocTaBneHns MyHULUNANbHOW YCNyru;

4) 0TKaz B Mnpueme [LOKYMEHTOB, MpefoCTaB/eHWe KOTOPbIX MNPesyCcMOTPEHO
HOPMaTUBHLIMU MPaBOBbIMK akTammn Poccuitckoin depfepaumu, Pecnybnmku TatapcTaH,
Crnacckoro MyHWUMMasbHOro paioHa Ans npefoctaBieHns MYHUUUNANbHOW yCiyru, y
3a9BUTENS;

5) oTKa3 B NpefoCTaB/IeHUN MYHULMUNANbHOW YCYrn, eCNn OCHOBaHUA 0TKa3a He
npefyCcMOTpeHbl (eaepanbHbIMKM 3aKOHaMU W NPUHATBIMU B COOTBETCTBUM C HUMU
WHBbIMW HOPMAaTMBHbIMK NPaBOBbIMK aKTamMy Poccuiickon degepayumn, 3akoHamu wu
NHbIMK HOPMaTUBHbLIMMW NpaBoBbIMU aKTamu Pecny6nmku TaTtapcTaH,
MYHULMNANbHLIMU MPaBOBLIMWN aKTaMMU;

6) 3aTpeboBaHMe OT 3aABUTENss NPW NPEefOCTaBEHNN MYHUUUNATbHON YCNyru
nnatbl, He nMpPeayCcMOTPEHHOW HOPMATMBHbLIMM MNPaBOBbIMKW akTamu PoccuiicKoM
depepaymnmn, Pecnybnmkm TatapctaH, Cnacckoro MyHUUMNanbHOro panoHa;

7) oTka3 Wcnonkoma, [AOMKHOCTHOrNO fuua KMcnoskoma B MCMpaB/ieHUK
AONYLLEHHbIX OMeYyatok WM OWWO0K B BbIJAHHLIX B pe3ynbTarte npefocTaBieHUs
MYHULMMNANbHON YCNYyrn AOKYMEHTaxX NM60 HapylleHWe YyCTaHOBJIEHHOrO CpoKa TaKux
ncnpaBneHni;

8) HapylleHne cpoka WM MNopsgKa BblgayuM [LOKYMEHTOB MO pe3ynbTaram
npefocTaBAeHNA MyHULMNANbLHOW YCNyru;

9) NnpuocTaHOBMIEHNE NPeAOCTaBNEHUA MYHULMNANbHON YCNyrn, eciv OCHOBaHUS
MPUOCTAHOBNEHNA He NpPeaycCMOTPeHbl (eaepanbHbIMKA  3aKOHaMM U MPUHATBIMA B
COOTBETCTBUM C HMMWU WHbIMW HOPMaTUBHLIMW MpPaBOBbIMW akTamu PoccuiicKoin
depfepaymm, 3aKOHaMM W MHLBIMWU HOPMAaTMBHLIMW MPaBOBbIMU akTaMu Pecny6amku
TartapctaH, MyHULUNAAbHbIMW NMPaBOBLIMW aKTaMMU;

10) TpeboBaHve y 3aaBUTENd Npuv NPeaoCTaBNEHUN MYHWULMUMANbHOW YCyru
JOKYMEHTOB WAN WH(opmauuu, OTCyTCcTBME M (UNN) HeAOCTOBEPHOCTb KOTOPbIX He
yKasblBa/IMCb MPWU MepBOHaYaibHOM OTKase B MpuMeMe LOKYMEHTOB, HeOOX04MMbIX ANS
npefoCTaBNEHNA MYHUUMNANLHOW YCNyru, N1M60 B NpefocTaBfieHUM MYHULMNANbHON
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YCNYrn, 3a UCKIKOYEHUEM CflyyYaeB, NPefyCMOTPEHHbIX MYHKTOM 4 vyactm 1 ctatbh 7
depepanbHOro 3akoHa Ne 210-93.

5.2. XXanob6a Ha peweHuns un gencteus (6e3geincTemne) opraHa, NpegocTaBnatoLLero
MYHUUMNANBbHYK  YCAyry, [AO/MKHOCTHOrNO fuMua opraHa, npeaocTaBfsloLWero
MYHUUUNANBHYK  YCAYTY, MYHWLMUNANbHOITO CNyXawero, PYKOBOAWUTENA OpraHa,
NpefoCTaBNAOWEro MYyHUUUNANbHY YCNyry, nogaeTcs B MUCbMEHHOW (opme Ha
OYMa)HOM HOCUTeNe UIKN B 3/IEKTPOHHOIN (hopMme.

Xanoba Ha peweHuss n geincteus (6esgeincTene) opraHa, MpPefoCTaBASAIOLWLErNO
MYHUUMUNANbHYO  YCAYyry, [AO/DKHOCTHOrO /Mua opraHa, npeaocTaBfloLLEero
MYHUUWNANIbHYIO  YCAYTY, MYHULMMNANbHOTO CAyXawero, PyKOBOAUTENA OpraHa,
NpefoCTaBNAOWEro MYHULMMNANbHYIO YCNYry, MOXeT OblTb Hanpae/fieHa MO MouYTe,
yepe3s MHOroYHKUMOHaNbHbIA  LUEHTP, C  WCNO/Ib30BaHWEM  MH(OPMaLMOHHO-
TeNIEKOMMYHUKAUMOHHOW  ceTn  "MHTepHeT", oduuManbHOro  caita  OpraHa,
npefoCTaBNAOLWEro MyHULUNANbHYO YCNYry, eAMHOro noprana rocyfapCTBEHHbIX U
MYHUUMNANbHbIX  ycnyr /nMbo pervoHasbHOro rnoprasa roCyfapCTBEeHHbIX W
MYHUUUNANbHBLIX YCAYr, a TakKXe MOXET OblTb NpuHATa Npu UYHOM npueme
3anaBuTeNnd. XKanoba Ha peweHua u geinctems (6e3nencTenme) MHOrOMYHKLUNOHANBHOTO
LeHTpa, paboTHWMKA MHOro()yHKUWOHAa/NIbHOrO0 LEeHTPa MOXEeT ObiTb HanpasieHa o
noyte, C  WCMNO/Mb30BaHWNEM NH(OPMaLMOHHO-TEIEKOMMYHUKALMOHHON  CeTU
"MHTepHeT", oMUManbHOro cailTta MHOTOMYHKLMOHANLHOIO LIeHTpa, eANHOro noprana
rOCYLapCTBEHHbIX W MYHMUMNAAbHbLIX YCnyr nubo pernoHasbHOro noprana
rOCYfLapCTBEHHbIX WU MYHWUUMMANbHbIX YCAYr, a TakXe MOXeT ObiTb MNpUHATA npu
NMYHOM npueme 3assutensd. Xanoba Ha peweHns u pgeicteusa  (6esmencreme)
opraHusayuii, npegycMoTpeHHbIX YyacTbto 11 cTatbn 16 HacToswero degepasnbHOro
3aKOHa, a TakXXe UX paboTHMKOB MOXET ObITb Hanpas/ieHa No MoyTe, C UCMO/Ib30BaHMEM
MH(OPMaLMOHHO-TENEKOMMYHUKaLUNOHHOW ceTn "MHTepHeT", oduumanbHbIX caiToB
3TUX oOpraHu3auuin, eauHOro nopTana rocyAapCTBEHHbIX W MYHUUMUNANbHbLIX YCNyr
nMbo pernoHasbHOro nopTana rocyfapCTBeHHbIX W MYHUUMMANbHbIX YCAYr, a Takxke
MOXET ObITb NPUHATA NPU TUYHOM MPUEME 3aABUTENS.

5.3. )Kanob6a, nocTynuellas B oOpraH, nNpeaocTaBASAOWMUA MYHULUNANTBbHYHO
ycnyry, nn6o BbIWECTOAWMA opraH (NpyY ero Hannyuun), NoANeXuUT PacCMOTPEHUIO B
TeueHne nATHaguaTn pabouymx AHeRn co AHA ee perucTpaumu, a B cinydae o6XKanoBaHUs
OTKa3a opraHa, NpefoCTaBNAOLWEro MyHULMNANbHYO YCNYry, B NpUemMe JOKYMEHTOB Y
3aaBUTENA NMb0 B MCNpPaB/EHUM AONYLIEHHbIX OMEYaToK W OWWOOK WM B Clyvae
06>KanoBaHUs HapylleHUss YCTaHOB/IEHHOrO CPOKa TaKMX WCNpaBNeHWA - B TeyeHue
NATU paboymx AHER Co AHS ee perncrTpauun.

5.4. )Xanoba fo/mKHa coflepXxaTb CreyoLwyo NHopmaLuto:

1) HauMeHOBaHWe oOpraHa, MPefOCTaBAAKOLWEro YCnyry, AO/MKHOCTHOrO nuua
opraHa, NpefoCTaB/fAKOLWEr0 yCnyry, win MyHUUMUNANbHOIO CAYXallero, pelleHns u
aencTema (6e3neincTeme) KOTOpbIX 06XKanyrTes;

2) (hammunmio, umd, oT4yecTBO (NocnefHee - NPy HaaU4yMKn), CBeAEeHMA O MecTe
XNUTeNbCTBa 3adaBUTENSA - (PU3NYECKOro nnua nMbo HaMMeHOBaHWe, CBELEHWUS O MecTe
HaxOoX[JeHNA 3adaBUTeNA - OPUAMYECKOro fmua, a Takke HoMmep (HOMepa) KOHTAKTHOrO
TeneoHa, agpec (agpeca) 3NeKTPOHHOM NoYTbl (MPWU HaAUYMK) N NOYTOBbLIN adpec, Mo
KOTOPbIM [LO/MKEH OblTb HanpaB/ieH OTBET 3asBUTENIO;
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3) cBefleHNA 06 o06)KanyemblX pelleHnax u aencTemsax (6e3nercTsBum) opraHa,
NPefOCTaBMAOWEr0  MYHUUMNANLHYK — YCAYry, [AO/MKHOCTHOrNO  fiMula  Oprada,
NpeAoCTaBNAOLWEr0 MYHULMMANIbHYIO YCAYTY, WM MYHULMNANBHOTO CNYXallero;

4) [oBOAbI, Ha OCHOBAHMM KOTOPbIX 3asBUTE/Nlb HE COrnaceH C pPeleHneM U
nenctsmem (6e3neicTBMEM) OpraHa, NMpefoCTaB/AOLLErO YCAYyry, AO/MKHOCTHOrO 1nua
opraHa, NpeaoCcTaBNAOLWEro ycnyry, uiM MyHULMUNanbHOro CyxXatlero.

5.5. K »anobe mMoryT OblTb MPUNOXKEHbI KONUM AOKYMEHTOB, MOATBEPXAALLUNX
N3N0XEHHbIE B >Xanobe o6cToATeNnbCTBa. B Takom cnyyae B >kanobe npuBOAMTCS
nepeyeHb NpuaaraeMbiX K Hell JOKYMEHTOB.

5.6. To pe3ynbTataM paccMOTPEHMUA Xanobbl NPUHUMAETCA O4HO U3 CefyoLWwnx
PEeLLEHNIA:

1) )xanoba ypoBneTBopsieTCs, B TOM 4ucne B (POPMe OTMEHbl MPUHATOrO
peweHmns, McnpaBneHns AOMYyLEHHbIX ONeYaToK M OWW60K B BblAaHHbIX B pesy/bTaTe
NpeaocTaBfieHNss  roCyfapCTBEHHOM  YCNyrM  JOKYMeHTax, BO3BpaTa 3asBUTENHO
[OEHEXHbIX CPeACTB, B3UMaHMEe KOTOPbIX He MpefyCMOTPEHO HOPMaTUBHbLIMU
NpaBoBbIMM akKTamu Poccuitickoin depepayuu, HOPMATUBHbIMU MPaBOBbIMK aKTaMu
Pecnyb6nukn TaTapcTaH, MyHUUMNAaNbHbIMW MPaBOBbIMW aKTaMu;

2) B YA0BNETBOPEHMN Xanobbl 0TKa3blBaeTCs.

He no3gHee [fHA, crefyrowero 3a AHeM MPUHATUAA peLleHns, YKa3aHHOro B
HacTOSLWEM MYHKTe, 3asBUTEN0 B MUCbMEHHON (opMe M MO XenaHW 3asBUTeNs B
3NIEKTPOHHOM  (hopMe HanpaBnseTcas MOTUBMPOBAHHbLIA  OTBET 0O pesyfbTaTax
pPacCMOTPEHMSA Xanoobbl.

5.7. B cnyyae npu3HaHUs >Xanobbl, nopanexallein yaoBNETBOPEHUIO, B OTBETE
3aABUTENIO JaeTcs MHopMauns o AeNCTBUAX, OCYLLEeCTBNSEMbIX CNONKOMOM, B Lenax
He3amMe4/IMTENIbHOrO0  YCTPAHEHWS  BbIABNEHHbIX  HApyLIEeHW  Mpu  OKasaHuu
MYHUUMNANbHOW  YCNyrn, a TakXe TMPUHOCATCA W3BMHEHWA 3a [0OCTaBfIEHHbIe
Heyno6CcTBa W yKasblBaeTCAd WHGOpPMauus O JanbHelWwmx [AeAcTBUAX, KOTopble
HeoOX0ANUMO COBEPLUNTL 3aABUTENIO B LENsAX NOyYeHUS MyHULUNaNbHOR YCNYTW.

5.8. B cnyyae npusHaHua >kanobbl, He nofnexalleid yLOBeTBOPEHUIO, B OTBETE
3adBUTEN0, AaloTCA apryMeHTMPOBAHHbIE Pa3bACHEHWS O MpPUYMHAX MPUHATOrO
peLeHmns, a TakxXe UHpopMauma 0 Nopsaake 06XKanoBaHUSA NPUHATOTO peLleHus.

5.9. B cnyyvae ycTaHOBMEHMSA B X04e WM NO pe3ynbTataM pacCMOTPEHUSA Xanobbl
MPU3HaKoB CcoCTaBa aAMUHUCTPATUMBHOIO MpaBOHAapyLIEHUA WAKM  MPEeCTyn/IeHUs
AO/MKHOCTHOE MU0, paboTHUK, HafeNleHHbIe MOHOMOUYUSIMU MO PACCMOTPEHMIO XKanoo,
He3ameA/IMTeIbHO HaNpPaB/AKT UMEKOLLMECA MaTepuanbl B OpraHbl NPOKypaTypbl.

6. OCO6EHHOCTW BbIMOMIHEHUSA aMUHUCTPATUBHbIX Npoueayp (aencTeunii) B
MHOTO(YHKLNOHAbHbIX LEHTPaxX NpefocTaB/eHUS FOCYapCTBEHHbIX U
MYHULMMANbHbIX YCYyrT

6.1. OnucaHve  nocnefoBaTeNlbHOCTU  AEWCTBMIA  mpu  NpeaocTaBAeHUy
MYHULMNaNbHOI YCNyru BKAOYaeT B cebsi cnefytolie NpoLeaypbl:

1) MHOPMMpPOBaHME 3asBUTENS O MOPSAAKE NPeAOCTaBNEHUS MYHMLUNANbHON
yCnyru;

2) NPUHSATUE W perucTpauus 3asiBNeHns W AOKYMEHTOB, Heo6XOoAUMbIX Ans
NpefoCcTaBNEHNS MYHULMMANBHOR yCnyru;
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3) (hopMMpoBaHMe U HanpaB/lieHNe MeXBeLOMCTBEHHbIX 3anpoCOB B OpraHbl,
yyacTBylolIMe B MNPeAoCcTaB/fieHUN MYHUUUNANbHOW Yycnyru, B TOM 4uUcie Mo
KOMM/EKCHOMY MeXBe[OMCTBEHHOMY 3anpocy;

4) npoBepKa [AeNCTBUTENbHOCTM YCWIEHHON KBa/IM(PUKALWMOHHON LMDPOBOIi
3NEeKTPOHHOW noAgnucyu  3asBUTeNs, WCNOMb30BaHHOW nNpu rnojaye 3asaBNeHUA O
npefocTaBNeHNM MYHULMNANLHOW YCNyIu;

5) HanpaBneHue 3asBNEHNSA C JOKYMEHTamun B MCNonKom;

6) Bblfaya 3asBUTENIO pe3ynbTata MyHULUNANbLHOW YCNyrin.

6.2. IH(hopMupoBaHUe 3adBUTENA O NOpPAAKe MpefoCTaBNeHUA MYHULUNANbHOMN
yCcnyru

3asButens Bnpase ob6bpatutbcs B M®PLL nuyHo, no TenetoHy u  (Mnn)
3NEeKTPOHHOW noyTe ANn8  MOAYYEeHUs  KOHCYNbTauui O  MNOpsaAKe  MoNyyYeHUs
MYHULMMNANbHON YCNyrn.

Cneynanuct M®LL nHpopmupyeT 3ad9BuTeNs, B TOM 4YUCIe NO cocTaBy, popme
NpeACcTaBNAEeMOM AOKYMEHTaUUN U APYTMM BOMpocam A5 MOAyYeHUs MYHULUNAaNbHOM
yCnyru v npu Heo6xXoAMMOCTM OKa3blBaeT NOMOLLb B 3aMO/IHEHUW GliaHKa 3asaBNeHus.

3aABUTENlb  MOXET MOAyYUTb WHMOpMauMio O nopsAfaKe MpefocTaBNeHUs
MYHUUMMNaNbHOW  ycnyrm  nytem  cBobogHoro  pgoctyna ¢ caWta MoL
http://mfc 16.tatarstan.ru/

[Mpouenypbl, yCTaHaBIMBaeMble HACTOALWMM MYHKTOM, OCYLLECTBAAKTCA B AE€Hb
obpaleHns 3asaBuTens.

PesynbTar npouedyp: WHGopmauus no cocTasy, (opme npeAcTaBisgemMoin
JOKYMeHTauum v Apyrum Bonpocam nosyyvyeHus MyHULMNanbHOW YCNyru.

6.3. NMpuHATME 1 perucTpauns 3asasieHus

6.3.1. 3asBUTENIb NINYHO, Yepe3 AOBEPEHHOE NNLO WM B 3MIEKTPOHHOW Qopme
nofjaet MWCbMEHHOe 3asiBfieHWe O MNpeAoCTaBNEHUN MYHULUNANBHOW YCIyrn wu
npeAcTaBnsaeT AOKYMEHTbI B COOTBETCTBUM C MYHKTOM 2.5 HacTodlero PernameHrta B
M®LL, ynaneHHoe paboyee mecto MOL.

3asiBfieHMe 0 NpeAoCTaBNEHUU MYHUUMMANbHOW YCNyru B 3NeKTPOHHOW dopme
HanpasnseTca yepes MopTan rocyfapCTBeHHbIX Y MYHULMMANbHbIX YCnyr Pecny6inku
TatapctaH. Perucrtpauua 3adBfieHUs, TMOCTYNUBLUErO B 3/IEKTPOHHOW  (hopme,
OCYLLeCcTBNsAeTCA B YCTAHOB/NEHHOM MOPALKeE.

6.3.2. Cneunanuct M®L,, Befgywnin  npuem  3adBfIeHUN, OCyLlecTBAsAET
npoueaypsl, NpesycMOTPeHHbIE pernaMeHTom paboTel ML,

[Mpoueaypbl, ycCTaHaBNMBaeMble HaCTOAWMM MYHKTOM, OCYLLECTBNAOTCA B
CPOKM, YCTAHOB/IEHHbIE perfameHTom paboTel M®LL.

PesynbTat npoueayp: NPUHATOE U 3aperncTpupoBaHHOE 3adB/ieHMe.

6.4. ®opmmpoBaHuMe naketTa JOKYMEHTOB

6.4.1. Cneunanuct M®L] B COOTBETCTBUN C pernaMeHToM pa6oTbl M®PLL:

npoBepseT [AeWCTBUTENbHOCTb YCWMNEHHON  KBa/IMPUKALMOHHOW  LUMPPOBOIA
3NEeKTPOHHOW MoAnucyu 3asBUTeNs, WCNOMb30BAHHOW NpW  nofjadvye 3asB/IEHUs O
npefocTaBNeHNM MYHULUNANbLHOW YCNyIu;


http://mfc
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opmupyeT M HanpaBnseT  MeXBEAOMCTBEHHble  3ampocbl B  OpraHbl,
yyacTBylllMe B NpPeaocTaBNeHUN MYHUUUNANbLHOW YCNyru, B TOM 4uUCAe [0
KOMM/IEKCHOMY MEXXBeJOMCTBEHHOMY 3anpocy.

[Mpoueaypbl, YyCTaHaB/MBaeMble HACTOAWMM MNYHKTOM, OCYLEeCTBAAKTCA B
CPOKW, YCTaHOB/IEHHbIE pernaMeHTomM pa6oTbl M®PLL.

Pe3ynbTaT npoueayp: Hanpas/ieHHbIe 3aMpochl.

6.4.2. Cneuuanuct M®LL nocne nonyyvyeHUs OTBETOB Ha 3amnpocbl popmMupyet
naketT [AOKYMEHTOB W HanpasnsgeTr ero B Mcnonkom B Nopsaake, YCTaHOBJIEHHOM
pernameHTomMm pabotsl MOLI.

[Mpoueaypbl, YyCTaHaBNMBaeMble HACTOAWMM MYHKTOM, OCYLLECTBAAKOTCA B
CPOKW, YCTAHOB/IEHHbIE pernameHTom pabotel MOLI.

Pe3ynbTaT npouefyp: HanpaBneHHble B VICNONKOM AOKYMEHTbI.

6.5. Bbigaya pesynbTata MyHULUNANLHOW YCNYTU

6.5.1. Cneynanuct M®PLL npn noctynneHnn pesynbtara MyHULUNANbLHOW YyCNyru
13 icnonkoma permcTpupyeT ero B yCTaHOBNEHHOM MoOpsAAKe, U3BellaeT 3asasutens (ero
npeacTaBuUTeNa) C MCMNOMb30BaHMEM cnocoba CBA3WM, YKa3aHHOro B 3afBNEHUWU, O
pe3ynbTaTe NPefoCTaB/eHUA MYHULUNANbHOW YCIYri,

Mpoueaypbl, ycTaHaBNMBaeMble HACTOSWMM MOAMYHKTOM, OCYLIECTBAAKTCSH B
[leHb MOCTYNNeHNa AOKYMEHTOB M3 icnonkoma.

Pe3ynbTaT npoueayp: u3BelleHWe 3asBuTensd (ero NpefacTaBUTeNsd) O pesysbraTe
npefocTaBfeHNs MYHULMUNANbHOI YCyru.

6.5.2. Cneunanmuct M®L BbigaeT 3aaBUTENO Pe3ynbTaT MyHULUUNANLHOW YCNyrn

Mpouenypbl, YycCTaHaBNMBAaeMble HaCTOAWMM MYHKTOM, OCYLLECTBMAKOTCA B
nopsake 04YepeaHoOCTW, B fAeHb MpPUObLITUA 3asBUTENs B CPOKWU, YCTaHOBJIEHHbIE
pernameHTom pabotbl M®LL.

Pe3ynbTaT  npoueayp: BblJaHHbIA  pe3ynbTaT  MYHUUUNANbHOW  YCAYTW.
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IMpunnoxkeHne Nel

B
(HaMmeHOBaHVe opraHa MeCTHOrO camMoynpaB/ieHUs
MYHULMNA/ILHOTO 06pa3oBaHus)
oT
(manee -
3a9BUTESb).

(NS 1OPUANYECKMX NNLL - MOSTHOE HaMMEHOBaHWE, OpraHU3aLIoHHO-
npaBoBasi (hopma, CBEAEHMS O FOCyAapCTBEHHOW pervcTpaumm; ais
(HU3NYECKMX NNLL, - (haMUIns, UMSI, OTUECTBO, MAacropTHble AaHHbIe,
PErUcTPaLIMIo Mo MECTY XUTe/bCTBA, TeNedoH)

SAABNEHWE
0 PacTOPXXEeHUW AeCTBYIOLLErO AOrOBOPA apeH/ibl MyHULMMNANbHOT0 UMYLLECTBA

Mpowy Bac pacToOprHyTb  [elCTBYHOLLMNI [0roBop apeHAbl
MyHUUUNaNbHOro nmyuiectea No oT r. B CBA3N C
Ana opugnyeckux nuy: OrPH

NHH

K 3aAB/MIEHUIO mpunararTca cnefyrolime 0TCKaHMPOBaHHbIE JOKYMEHTHI:

1) Konus  OOKYMEHTOB, YAOCTOBEPAWOLWUX  NIMYHOCTL  MNpPeACcTaBUTeNs
topuanyeckoro nuua (Konua nacnopra).

2) YupefuTenbHble AOKYMEHTbl HOpUAMYecKOro nuua (ycras, yypeanTenbHbIN
[l0roBop).

3) Konua [oKyMeHTa, YAO0CTOBepAloLwero npasa (MOHOMOYMA) NpPeacTaBUTeNS
(M3nyeckoro waM  OPULANYECKOro fiMua, ecnim  C  3adB/leHUMeM  obpaliaetcs
npefcTaBuTe/Nb 3a8BUTeNA (LOBEPEHHOCTb, BbIMUCKA U3 NPOTOKOMA COBpaHUS).

4) Konua [eicTBYIOWEro fAorosopa apeHgbl MYHUUMMNANbHOrO WMYLLECTBa.
O6A3yt0Cb NMpu 3anpoce NPefocTaBUTb OPUTMHaANbI OTCKAHUPOBAHHbIX LOKYMEHTOB.

(mata) (nognuchk) (®M0)
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MpunoxkeHne Ne2

PyKkoBoAuTeNO

Bonrapckoro ropoackoro
McnonHnTenbHOro KoMmUTETA
Cnacckoro MyHMuUmMnanbHoOro
paiioHa Pecny6nmkun TatapcTaH
or:

3asaBneHue
06 ncnpaBneHNN TEXHUYECKON OLLINOKM

Coob6uwao 06 owwnbke, AONYLIEHHOW MNPU OKasaHUM MYHULMUNANbHOW YCNyru

(HanmeHoBaHWe ycnyru)
3anucaHo:

[MpaBunbHbIE
CBefeHuA:

Mpouly  MCNpaBUTb  AOMYLLEHHYH  TEXHUYECKYH  OWMOKY U BHECTU
COOTBETCTBYIOLIME  M3MEHEHWS B AOKYMEHT,  sBAAOWMicS  pe3ynbTaToM
MYHULUNANbHONI yCnyru.

Mpunarato cneayolme 40KyMeHTbI:

1

2.

3.

B cnyyae NpUHATUS pelleHnss 06 OTKMOHEHMU 3asBNeHWs 06 UCMpaBneHum
TeXHWYECKOl OWNBKM NPOoLLY HanpaBUTb TaKOe peLleHNe:

MnocpeAcTBOM OTMpaB/eHNs 3NeKTPOHHOTO JOKYMeHTa Ha agpec E-mail: ;

B BU/E 3aBEPEHHON KOMuM Ha GYMaXXHOM HOCMTeNe MOYTOBbIM OTMPAB/EHNEM MO

agpecy:

MoATBeEPXKAAlD CBOE cOrflacue, a Takxke cornacue nNpeacTaBIsieMoro MHOK NnLa Ha
06paboTKy MepCcoHaNbHbIX [aHHbIX (COOpP, CMCTEMATM3aLMIO, HAKOM/EHWE, XPaHeHue,
yTouHeHne (06HOBNEHME, M3MEHEHWE), WUCMO/Mb30BaHMe, pacnpocTpaHeHue (B TOM 4uche
nepegavy), 06e3nMuMBaHNe, OGNOKMPOBAHUE, YHUUTOXEHWE MEPCOHA/IbHLIX [aHHbIX, a
TaKXXe WHbIX AelCTBWIA, He06XO0AMMbIX ANnsi 06paboTKM NepPCOHasbHbIX AaHHbIX B pamKax
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NpefoCTaBNeHNs MYyHULMNAIbHOM YCNyrn), B TOM YMC/e B aBTOMATU3NPOBaHHOM PeXUME,
BK/IOYasA NPUHATUE PELEHWIA Ha MX OCHOBE OpPraHOM MpeAoCTaBASIOWNM MYyHULMNANbHYHO
YCNyry, B Lensx npefocTaBneHns MyHULMNabHOW YCYTu.

HacTosimm NOATBEPXKAAlD: CBefEeHWS, BKNHOUYEHHbIE B 3asBNEeHME, OTHOCALLMECA K
MOeli NIMYHOCTU W MNPeACTaB/SEMOMY MHOK MLy, a TakKe BHECEHHble MHOK HIXKe,
AOCTOBEPHbl.  [IOKyMeHTbl  (KOMMM  JOKYMEHTOB), MPWIOXKEHHbIE K  3asBNEHWIO,
COOTBETCTBYIOT  TpebOBaHWAM,  YCTAaHOBNEHHbIM  3aKOHOAAaTeNbCTBOM  Poccuiickoi
depepaymmn, Ha MOMEHT NPeACTaB/IEHUA 3asBMEHUSA 3TW AOKYMEHTbl AeNCTBUTESIbHbI W
cofiepxart LOCTOBEPHbIE CBELEHMS.

[ato cBoe cornacve Ha y4yacTue B OMpoce MO OLEeHKe KayecTBa NpeaoCcTaB/IEHHON
MHE MYHULUMNANbHON YCNyrn no TeneoHy:

(marta) (nognwuce) (.1.0))
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MpunoxeHwne
(cnpaBo4Hoe)

PEKBU3UTbI [JO/MKHOCTHbIX N1L, OTBETCTBEHHbIX 3a NpPeaocTaB/ieHne
MYHULMNANbHOW YCNYTrn 1 OCYLLEeCTBAAIOWMNX KOHTPO/b ee UCMOMHEHUS,

Bonrapckuin ropoAcKomn UCMONMHUTE/NbHbIA KOMUTET
Cnacckoro MyHMuMnanbHoOro parnoHa

L ONMKHOCTb

PykoBoAUTENb UCMONIKOMA

TroneHeB Anekceil Muxainosumy
3aMecTuTeNb PyKOBOAUTENS
Ky3HeyoB nbram AnekcaHgposud
["NaBHbIA cneyunanuct

BoprolwknHa HaTtanba HukonaeBHa

TenedgoH

8-84347-
31041
8-84347-
30361
8-84347-

30851

ANEeKTPOHHbLIN aapec

Aleksey.Tyulenev@tatar.ru
Ilgam.Kuznecov @tatar.ru

Natalya.Boryushkina @tatar.ru
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